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IIpaBuiia moJIb30BaHUS HIKOJILHON OMOJIHOTEKOM

1. OOumue nosoxxeHUs
1.1. bubmuorteka sBISETCS YacTblO OOIICOOPA30BATEIBHOTO YUPEKACHUA U
oOecrnieunBaeT yueOHO-BOCIUTATENbHBINA MPOIECC HEOOXOAUMBIMHU TOKYMEHTAMH.
1.2.  JIOKyMEHT - HOCUTEIb HHPOPMAIIUHU B TPAIUIIMOHHOM, JIEKTPOHHOM WM HHOM
BHJIE.

2. IlpaBa yurarteiei
2.1. IlpaBo momp30BaHUS OMOTUOTEKONW HMMEIOT OOyYarolIuecs, IeIaroru4ecKue
pabOTHUKK W Apyrue COTPYAHUKH IIKOJBI, POAUTENH (3aKOHHBIC IMPEICTABUTEIH)
00yYarOIIMXCS IIKOJIBI.

Yumamenu umerom npago:

2.2. becnpensaTcTBEHHO MOCEMaTh OMOIMOTEKY COTJIACHO PEKUMY €€ padOTHI;

2.3. llonygarp monHyto wuHpopMamuioo o coctaBe ¢oHIa OMOTUOTEKH,
MH()OPMAIIMOHHBIX pecypcax MU NPEIOCTaBISIEMbIX OMOIMOTEKON ycClyrax, MopsiakKe
JIOCTylma K JOKyYMEHTaM M KOHCYJIBTaTHBHYIO IIOMOINb, B TIOMCKE M BBIOOpE
HMCTOYHUKOB MH(POPMAITHH.

2.4. Tlomy4dathb B MOJB30BaHKE JIFO00M JOKYMEHT U3 POH1a OUOINOTEKH.

2.5. TlpomyneBaTs CPOK MOJIH30BAHUS IOKYMEHTAMU

2.6. becriaTHO MOJIb30BaTHCA YCIYTaMu, MPEIOCTaBIIEMbIMU OUOIMOTEKOM

2.7. llpuHUMAaThH y4yacTHUe B MEPONPHUATUSIX, TPOBOJUMBIX OMOINOTEKOM.

2.8. W30upath u ObITH N30pAaHHBIM B COBET OMOIMOTEKN U MIPUHUMATh Y4aCTHE B €T0
pabore.

2.9. CoBMecTHO ¢ OMOIHMOTEKOW CO37aBaTh, KIYObl, KPYXXKH II0 HHTEpecaMm,
oO1iecTBa Apy3eit OMOJIMOTEKH, YTCHUS, KHUTH.

2.10. Oxa3pIBaTh MPAKTHYECKYIO TOMOIIH ONOIHOTEKE.

2.11. [lenaTth nomapku O6ubIMOTEKE.

2.12. OOpamathcs B ciayyae KOHQIMKTHON CUTyalluu ¢ paOOTHUKaMU OMOTUOTEKH K
TUPEKTOPY IIKOJIBL.

Qumamenu 06sa3anbl:

2.13. CoOmonars [IpaBuma monbp30BaHusT OMOIMOTEKOM;

2.14. CoOmronaTh HHCTPYKIMIO O MEpax 0€30MacHOCTH B OMOIHOTEKE;

2.15. CHuMaTh BEpXHIOIO OJCKIY;

2.16. BrixiatoyaTh MOOUIIBEHBIE TeNIE()OHBI;

2.17. He npuHUMATH MUIILY, HATUTKH, TPHI3TH CEMEUKU;

2.18. CobmonaTh TUILIMHY U KYJIbTYpPY MOBEICHUS;

2.19. CooOuuth, mpu 3amucu B OHOIMOTEKYy, HEOOXONMMBIC CBEACHUS IS
3anoJHeHus HOpPMYyJIIsipa YATATEIIS;

2.20. bepeXHO OTHOCHUTHCA K:

2.20.1. TleyatHeiM u3maHusiM (HE BBIPBIBaTh, HE 3aru0aTh CTPAHWI], HE JENATh B
KHHUTaxX MOTYEPKUBAHUM, TOMETOK, KOMUPOBAHUS PUCYHKOB H T.I1.);



2.20.2. DJEKTPOHHBIM HOCHUTEIISIM;

2.20.3. MebGenu;

2.21. TlopnepxuBaTh MOPSIOK PACCTAHOBKH KHUT B OTKPBITOM JIOCTyIE OMOIMOTEKH,
PaCIOJIOKEHHS KapTOUEK B KaTajorax M KapToTeKax;

2.22. Tlonb3oBaThCsi IICHHBIMM W  €IMHCTBEHHBIMU  JK3EMIUISIpAMH  KHWT,
CIIPaBOYHBIMU U3JIAHUAMH TOJIBKO B YUTAIILHOM 3aJie OMOINOTEKY;

2.23. Ilpu nonyyeHuu NpOU3BEICHUN MeYaTh U MHBIX IOKYMEHTOB YUTATENb JOJKECH
yOenuThCsi B OTCYTCTBMM B HHX JAe(eKToB, a TMpu OOHApYyKEHUH —
MPOUH(POPMHUPOBATH pAOOTHUKA OMOINOTEKY;

2.24. B ciydae, KorJa YATATENb MOTYYHII KHUTH, B KOTOPBIX UMETUCH AE(PEKTHI, a OH
HE MPOCMOTPEI 3TU KHUTH Ha MPEeIMET HaJU4usi B HUX AEPEKTOB, & COOTBETCTBEHHO
HE JIOJIOXKUJI OMOIMOTeKapio 00 MX HAJIMYUHU, TO OTBETCTBEHHOCThH 3a IMOPYY KHHI
OyJleT HECTH 3TOT YUTATEb;

2.25. Ilpu HapyIIeHUN CPOKOB ITOJIH30BAHUS KHUTAMH 0€3 YBOKUTEIHHBIX MPUYHH K
YUTATENSIM, B YCTAHOBJICHHOM IMOPSAKE, MOTYT OBITh MPUMEHEHBI CAaHKIHMH (Kak
IPaBUIIO, BpEMEHHOE JIMIIIEHUE TIPaBa MOJIb30BaHMs OUOIUOTEKOM);

2.26. He BBIHOCUTH KHUTH U JPYrUe€ JOKYMEHTHI U3 MOMEIIECHUS OUOTUOTEKH, €CIH
OHH HE 3aITUCaHbl B POPMYIISIpE YUTATEIS;

2.27. PacriuceiBaThCs, 3a HMCKIIOYEHHEM ydammxcs 1-3 kiaccoB, B dopmylsipe
YUTATEINS 32 KAXAYIO MOJYyYEHHYIO KHUTY;

2.28. TlpoxoauTh eXEeToaHO (B HadaIe KaKIO0TO YIeOHOTO rojia) MepeperucTpauro ¢
NpEeIbsBICHHEM BCEW UHCISIIEHCSs 3a HUMH JIUTEpaTypbl B YCTaHOBJICHHBIC
OMOIMOTEKON CPOKH;

2.29. Bo3sBpamarh KHUTH B OMOJIMOTEKY B YCTAHOBIICHHBIE CPOKH;

2.30. Uurarenu, OTBETCTBEHHBIC 3a yTpaTy WM MOPYY KHHUT OMOTMOTEKH, WU UX
poauTeNny (3aKOHHBIE MPEACTABUTENIM O0YYaIOIIEeTrocsl) 00s3aHbl 3aMEHUTh TaKUM K
Y4eOHUKOM WJIM COOTBETCTBYIOIIMM IO CTOMMOCTH Ha MOMEHT 3aMEHBI W3JaHHEM,
HEO0OXOIUMBIM B IIKOJIBHOUM OubOIuoTeke. [loTepsHHbIN WM UCIOPYSHHBIN SK3EMILIISIP
XYZ0>KECTBEHHOW MJIM METOJIMYECKON JINTEPaTyphbl 3aMEHSETCSI COOTBETCTBYIOIIUM T10
CTOMMOCTHA Ha MOMEHT 3aMEHBI M3J]aHUEM, HEOOXOIUMBIM B IIKOJBHON OHOIHOTEKE.
OK3eMIUIAp, MpejyiaraéMblii NI 3aMEHbI, JOJDKEH OBITh IIeJIBIM, aKKypaTHBIM,
U3JIaHHBIM B MOCIIEIHHE S JIET;

2.31. Yurarenu, napymusuime llpaBuna monp3oBaHust OMOIMOTEKOM, MOTYT OBIThH
JUIIEHBI MpaBa MOJb30BaHUS HAa CPOK, YCTAHOBJICHHOW OMOmMoTekou. 3a ocoObie
HapyIICHUs, TPEAYCMOTPEHHBIC NEHCTBYIONINM 3aKOHOAATEILCTBOM, YATATEIN HECYT
aJIMUHHACTPATUBHYIO, TPAXKIaHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTb.

2.32. Ilo ucreueHuu cpoka oOyudeHHs] WM PabOThl B IIKOJE YUTATEIH OOSI3aHBI
BEpHYTh B3siThle B OMOMMOTEKe KHUTH. JIMuHOe neno oOydaromierocss U 00XOJIHOU
JUCT pabOTHHKA IO MCTEUEHUHM CpoKa OOydeHuss WM paboThl B IIKoJe 0e3
COOTBETCTBYIOIIEH IMOMETKH O BO3BpaTe BCEX KHUT, B3SATHIX B OWMONMOTEKE, HE
BBIJIAIOTCHI.

3. [Mopsiaok MoJIL30BaHUS OMOJIMOTEKOM

3.1. OOyuaromuecs NIKOJIbI 3aMUCHIBAIOTCS B OMOJIMOTEKY B MHIUBHUIYaIbHOM
MOPSIJIKE B COOTBETCTBUH CO CIIMCKAaMHM Ki1accoB. [lepcoHalT IIIKOJIBI 3aITHCHIBAFOTCS
MpY HATMYUY TIACTIOPTA.

3.2. Ha xaxxaoro unTaresns 3amoaHsIeTCss YUTATeIbCKUN (OPMYIISp YCTaHOBICHHOTO



oOpasua. @opMyJisip YuTaTENS SBISETCSA JOKYMEHTOM, yIOCTOBEPSIIOUIUM (DaKT U JaTy
BBIJIAYH

3.3. Tlpu 3anmcu B OMOTMOTEKY YHUTATEh TODKEH OBITh O3HAKOMJIEH ¢ [IpaBriamMu
MOJI30BaHUS OMOJIMOTEKOM M MOATBEPAUTH 00S3aTEIHCTBO UX BBIMOJIHEHUS CBOCH
MOJIMUCHIO B (DOPMYIISIpe UMTaTesl.

3.4. Ha nom nOKyMeHTHI BbIIAIOTCS uuTaTENsIM cpokoM Hal4 nueit. KonnyecTBo
AK3EMIUISIPOB, BBIJAHHBIX €AMHOBPEMEHHO (HE CUMTAsl YYEOHUKOB), HE IOJKHO
IPEBBINIATH TISATH.

3.5. Tlepuoaudeckue u3gaHus BbIIAIOTCSA Ha 7 JHEH.

3.6. Cpok noJib30BaHUsI MOKET OBITh MPOJIJICH, €CJIM Ha JJAHHBIN TOKYMEHT HET
CIIpoca CO CTOPOHBI APYTUX YUTATEIICH.

3.7. YdeOHas, MeToAMUECKas JIUTEpaTypa BbIAACTCS YUTATEISIM Ha CPOK OOyUEHHUS B
COOTBETCTBHUH C MMPOTpaMMOH ( ¢ 00513aTeNbHON NepeperucTpaureld B Hayaie , KOHLE
yaeOHoro ro/1a). JInTepaTypHbIe MPOU3BEACHUSI, H3ydaeMbIe TI0 TporpaMMe Ha
ypOKax, BBIAAIOTCS HA CPOK B COOTBETCTBHH C MTPOTPAMMOU M3yUCHHSI.

3.8. Ilpu mosrydeHNM KHUTH YATATETN 00sS3aHBI pacIUCcaThCs B (DOpMyIsipe unTaTess
3a KaXIYIO MOTYYECHHYIO KHUTY, B3STYIO B ITOJIh30BaHNE.

3.9. Ilpu Bo3BpamieHnH KHAT paOOTHUK OMOIMOTEKH 0053aH PacIUCaThCS B
dbopmMysipe ynTaTeNs MPOTUB KAXKI0M BO3pAIIEHHON B OMOJIMOTEKY KHUTY

3.10. OuepenHas Bbljaya TOKYMEHTOB U3 (DoH1a OMOTMOTEKH YU TATEIIO
IIPOU3BOIUTCS TOJIBKO MOCIIE BO3BPATA B3ATHIX UM paHee, CPOK MOJIb30BaAHUS
KOTOPBIMU UCTEK.

3.11. Penkwue u 1ieHHbIE KHUTH, aIbOOMBI, € IMHCTBEHHBIC SK3EMIUISPhI CIIPABOYHBIX
U3JIaHUMN, a TAKXKE JICKTPOHHBIE HOCUTETU MH(GOPMAIIK Ha TOM HE BBIIAIOTCS.

IHopaook nonv3oeanus yumaibHbIM 3a710M

3.12. KonuuecTBO KHUT, BbIIaBa€MOE JIJIsl pa0OThI B YUTAJILHOM 3aJie, He
OTpaHUYHMBACTCS;

3.13. 3anpemnraeTcss BHIHOCUTh KHUTH U3 YATAJIBHOTO 3aj1a B TIOMEIIECHHUS IITIKOJIBI;
3.14. JlomyckaeTcsi, MO JOTOBOPEHHOCTH C paOOTHUKOM OMOIMOTEKH, OpaTh HA JOM
KHWTH, TIPEIHa3HAuYEHHBIC U paObOThl B YUTATLHOM 3alie, IPU YCIOBHH, YTO ITH
KHHUTY OYJyT B3AThI TIEPE]T 3aKPhITHEM OMOJIMOTEKH U BO3BPAILICHBI Ha CIIETYIOITUI
JIeHb K MOMEHTY Hadasia paboTbl OMOINOTEKY;

Ilopsaook pabomel ¢ KOMnbIOMEPOM, PACNOSIOHCEHHBIM 8 ODUDIUOMEKe:

3.15. Pabota ¢ KOMIIBIOTEPOM YY4aCTHUKOB 00pa30BaTEIHHOTO MpoIiecca
MIPOU3BOJUTCS B MPUCYTCTBUU COTPYTHUKA OMOINOTEKH;

3.16. Pazpemraercst pabota 3a OJJHUM MEPCOHATLHBIM KOMIIBIOTEPOM He O0Jiee NBYX
YeJIOBEK OJIHOBPEMEHHO;

3.17. Tlonwp3oBarens UMEET MPaBO padOTATh C HETPAAUIIMOHHBIM HOCHUTEIIEM
uH(pOpMaIK TIOCIIE IPEIBAPUTEILHOTO TECTUPOBAHUS €70 pAOOTHUKOM OUOIUOTEKU;
3.18. Ilo Bcem Bompocam noucka uHpopManuu B HTepHETe MoJIb30BaTeNb JIOJKEH
oOpaiarbcsi K pabOTHUKY OMOJIMOTEKH; 3apeIiaeTcss 00palleHue K pecypcam
WNuTtepHeTa, npeanoiaraloliuM oIiaTy 1 K pecypcam, ykazaHHbIM B DeiepanbHOM
CIIUCKE SKCTPEMUCTCKOU JTUTEPATYPHI.

3.19. Pabota ¢ KOMIIBIOTEPOM MPOU3BOJIUTCS COTJIACHO YTBEPKIECHHBIM CAHUTAPHO-
TUTHCHUYECKUM TPEOOBAHUSM.



4. TlpaBa paGOTHMKOB OMOJIHOTEKN:

4.1. HampaBnsiTh 4yMTaTeNIl0 HAOMUHAHUS O BO3BpATe€ KHUT, WCIOIb3YS JaHHBIE,
peA0CTaBJICHHBIE UM TP 3aluCcH B OUOIMOTEKY (aapec, TesedoH u T.1.);

4.2. Ompenenats pa3Mepsl KOMIEHCAMNA 3a yiiepO, TPUYUHEHHBIN MMOJIb30BATEIEM
OuOIHMoTEKE;

4.3. Jlumath mpaBa 4yUTATENs TOJIB30BAThCS OMOMMOTEKOM Tpu HapymieHnn [IpaBwi
MOJIb30BaHUs OMOTUOTEKOM.

5. O05A32aHHOCTH COTPYAHUKOB OHOJIMOTEKH 10 00CIYKMBAHUIO YMTATEIel

5.1. Co3zpaBath U NOAJEPKUBATH KOM(POPTHBIE YCIOBUS I paObOTHI MOIb30BaTENCH
B OMOIMOTEKE;

5.2. TIpoBoauTh B HaUasue yueOHOTO rojia €KEeroJHYI0 ePEePETUCTPALIMIO YUTATENCH;
5.3. Oznakomuthb yntarens ¢ [IpaBunamu monbp3oBaHus OMOINOTEKOM;

5.4. BBITh KOPPEKTHBIMH U BEKJIUBBIMU C YUTATEISIMHU, COOTIOATH TUIITMHY, YUCTOTY
Y TIOPSJIOK B MOMEIICHUSX OMOINOTEKY;

5.5.06cnyxuBaTh uyuTaTeael B COOTBEeTCTBUM ¢ [IpaBuiamMu  MOJB30BaHUS
OMOIMOTEKOM, KOTOPBIE JOJIKHBI OBITh PAa3MEIIECHBI B JOCTYITHOM JIJIsl O3HAKOMJICHUS
MecTe, O00eCleUYUTh ONEPAaTUBHOE U KAYECTBEHHOE OOCIY)KMBAaHUE YWTATENEH C
Y4ETOM HX 3aIIPOCOB U MOTPEOHOCTEH;

5.6. CosepuieHcTBOBaTh HMHGOPMAIIMOHHO-0MOIMOrpadguueckoe u OUOIMOTEHUHOE
oOcy>KrBaHUE MOJIb30BaTEIECH;

5.7. OcCylecTBISITh y4€T, XpaHCHHE M UCIIOIb30BaHUE HAXOASAIIUXCS B (oHAAX
JOKYMEHTOB B COOTBETCTBUU C JIEUCTBYIOIIMM 3aKOHOJATEIBCTBOM, 00ECIIEYNBATh MX
COXPaHHOCTb U PAllMOHAIBHOE UCIIOJIb30BAHUE;

5.8. PaccraBnsTe KHUTH B TE€YCHHE JHS, €KETHEBHO JENaTh MPOBEPKY HA MPEIMET
MPaBUIILHOCTH PACCTaHOBKH (POHJIA;

59. Bectm yCcTHYIO ®W HanBIIHYI0O  MacCOBO-MH(POPMAIMOHHYIO  paboTy:
OpraHu30BbIBaTh  BBICTABKM  JIUTEpaTypbl,  Oubinuorpaduueckue  0030pbl,
JTUTEpATYpHBIC Beuepa, MPa3THUKU U APYTUE MEPOTPUSITHS;

5.10. 3HakOMHUTH yUTATENEH C OCHOBAaMU MH(GOPMAIIMOHHON KYJIbTYPHI;

5.11. UndopmupoBaTh yMTaTeneil 0 BCEX BHIAX MPEIOCTABISEMBIX OHOIMOTEKOM
YCIIYT;

5.12. O6ecneunTh YUTATEISIM BO3MOYKHOCTh MIOJIb30BaThCS BCEMU
MH(})OPMAITMOHHBIMH PECypcaMu OMOITMOTEKH;

5.13. HM3yuaTh MOTpEeOHOCTHM YUTATENIEW B TEYATHBIX HW3JAHUSAX, JaBaTh IOJHYIO
uHpOpMAIIMIO YWTATENIIM O HAJIUYUM JOKYMEHTOB B (DOHJIE, CHUCTEeMaTHYECKU
UH()OPMUPOBATH UUTATENIEH O BHOBH TOCTYMUBIINX JOKYMEHTAX;

5.14. ®opmupoBath (POHIBI B COOTBETCTBUM C 0Opa30BaTElIbHBIMU MpOTrpaMMaMu
YUpEXKACHUS, HWHTEpecaMu, MOTPEOHOCTIMU M  3alpocaMd BCEX KaTeropui
IOJIb30BATEIICH;

5.15. Oxa3bIBaTh MOMOIIb YATATENSIM B BIOOPE HEOOXOIUMBIX TOKYMEHTOB;

5.16. IlpoBoguTh 3aHATHS 1O OCHOBaM OHMOIMOTEUHO-OMOMUMOTpadUUECKUX U
WH()OPMAITMOHHBIX 3HAHUN

5.17. TlpenocraBisiTh  4YMUTATENSIM  BO3MOXHOCTH  IOJIb30BAaHUS  KaTaJOramu,
KapToTekamu, OnbOanorpapuueckuMu U HHPOPMAITMOHHBIMH MaTepHaaMu.

5.18. ObecneunBaTh KOH(UIEHIIMAIBHOCTh JAHHBIX O YUTATENSAX OMOIMOTEKH, UX
YUTATEIbCKUX 3aMPOCAX;

5.19. Ilpwu Bblgaue U npueMe JOKYMEHTOB TIATEIbHO MPOCMATPUBATh UX HA MPEIMET



oOHapy>KeHHsI KaKUX-TU00 J1e(EeKTOB U CAENaTh COOTBETCTBYIOIIME OTMETKU MPU UX
0oOHapy’>KeHHH HA BbIJJABAEMOM WJIM MOJTYyYa€MOM OT YUTATENS IOKYMEHTE;

5.20. IIpoBoaAUTH MENKHUI PEMOHT W CBOEBPEMEHHBIN MEPEIUIeT KHUT, MPUBIIEKas K
3TOM paboTe OMOIMOTEUHBIN AaKTHB U3 yYallUXCS;

5.21. CucremMaTHYeCKHd CIECIUTHh 3a CBOCBPEMEHHBIM BO3BPATOM B OHOIHMOTEKY
JOKyMEHTOB #3 (OHAAa W 3a BBIMOJHEHHWEM YHTaTelsMu [IpaBwi MOB30BaHUS
OMOINOTEKOM.

5.22. llpuHuMaTh MephI MO JUKBUAAIMH YUTATEIHCKON 3a0JKEHHOCTH B Cydae
HECBOEBPEMEHHOTO BO3BpaTa JOKYMEHTOB MOJB30BATEIIEM;

5.23. Ilocne mcreueHus Cpoka MOJB30BaHUS JOKYMEHTAMHU HAIPABUTh HM3BEIICHUE
M0JIB30BATEIIIO MO0 MOYTE UM COOOIIATh YATATENIO MO TeJle(POHY 0 HEOOXOAUMOCTH UX
BO3BpaTa B OMOIHOTEKY.

5.24. Cnenuth 3a BHITIOJTHEHUEM ynTaTeIIMu [IpaBuil monbp30BaHus OMOIMOTEKOM.
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